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POSITION DESCRIPTION 
 

Title:    Tender Manager 

Classification:  Full Time 

Reports To:   Business Development Director  

 

PRIMARY PURPOSE 

The Tender Manager leads the preparation and submission of high-quality tenders to secure new 

business opportunities to support the continued growth of Manteena Security’s unique capability. This 

role involves comprehensive management of the entire tender process, from tracking of identified 

opportunities, through tendering, post tender negotiation and handover to the project team, ensuring 

alignment with company values and strategic goals throughout. 

DECISION MAKING AND ACCOUNTABILITY 

The Tender Manager has broad autonomy in tender-related decisions, subject to company delegation 

policies, and is accountable for the quality and success of submitted bids. Significant strategic decisions 

require consultation with the Business Development Director. 

KEY EXPECTATIONS 

• 

• 

• 

• 

• 

• 

• 
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POSITION HOLDER REQUIREMENTS 

• 

• 

 

KEY PERFORMANCE REQUIREMENTS 

 

• 

• 

• 

• 

• 

KEY RELATIONSHIPS 

Who Why 

Managers (Director) Reports directly to the Business Development Director, 

receives advice and reports progress towards business 

objectives and discusses future pipelines. Provides expert 

advice with evidence-based reports to contribute to strategic 

planning and outcomes. Identifies emerging pipelines, 

issues/risks, and the implications and proposes solutions. 

Leadership, management and 

mentoring of direct reports 

Leads and manages a diverse team with excellent 

communication and organisational skills. Supports all team 

members to understand the work required to maximise 

collaboration and empower all team members to contribute to 

achieving the required strategic outcomes. Leads the team 

towards increased discretionary efforts and navigates a way 

towards a high-performing culture. Contributes to the 

organisation’s culture and embeds the organisation’s values 

into all projects. 

Manteena Internal Stakeholders Develop and maintain effective working relationships, to all 

internal stakeholders 

Collaborate with all team members  
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MANTEENA VALUES 

 

 

 

 

 

 

 

Manteena External Stakeholders  Develop and maintain effective working relationships, to all 

external stakeholders 

 

Collaboration Build upon each other’s ideas, encourage team members to contribute, steer the 
group’s contribution, and openly share ideas. 

Integrity Models behaviour consistently 

Lead by example 

Trust Provide a safe environment to share ideas openly 

Experience Act within delegation, mentors and shares information with team 

Professionalism Lead the organisation for continued significant growth and make a lasting 

impact to the industry. 

Respect Actively listening to others with intent to understand 

Reliability Lead the organisation for continued significant growth and make a lasting 

impact to the industry. 


